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FHWA Civil Rights Connect

Contact Information

General Questions & Assistance: Contact your FHWA Division
Civil Rights Specialist

System: https://FHWA.CivilRightsConnect.com/

Q
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Federal Highway Administration



* QOverview
e 1392 Report Module
* Live System Demonstration

https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com



e PURPOSE: Streamline the reporting submission
process for State DOTs to FHWA

* This is a new system for FHWA, being developed over
a two vyear initial engagement to configure and deploy
5 functional modules:

This Training
Session

Supportive
Services

Title VI

1392

https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com




 FHWA Civil Rights Connect is a “hosted system”
maintained by B2Gnow.

* The system is available 24 hours a day, 7 days a week.

* The system can be accessed from any Internet
connected device using a standard browser (Chrome,
Firefox, Safari, IE).

* All data reported to the system is owned by FHWA.

* Send feedback and suggestions to your FHWA Division
Civil Rights Specialist.

https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com



* The system is secure, requiring password access to all
data.

* All communications between your computer and the
system are encrypted.

* User must never share accounts or account access
information.

* Never share your password with anyone else.

* This is a stand-alone system that does not interface or
connect with existing state data collection systems.

https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com



System Login Page

0 FHWA Civil Rights Connect +

FHWA Civil Rights Connect Login

s

User login.

Account lookup and password
reset for existing users.

Customer support.

System Web Address:
https://FHWA.CivilRightsConnect.com

https://FHWA.CivilRightsConnect.com/

FHWA@CivilRightsConnect.com




Training Materials

* Please refer to prior training guides and videos for
information about

— System Access
— System Familiarization
— Profile Management

— Getting Support

e All training materials are posted to your dashboard
and can be accessed at any time.

e This training is focused on the 1392 Module.

https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com



FHWA Civil Rights Connect

1392 MODULE

US. Department of Transportation
Federal Highway Administration



1392 Reports

* Recipient can complete, submit, and view 1392 Reports.

* Once submitted, recipients can “withdraw” a 1392
Report to make further edits.

* 1392 Reports may be returned to the recipient for
update.

* Once approved, recipients cannot make any changes to
a 1392 Report.

e 1392 Reports can be completed in parts; they do not
have to be completed in one session. However, the
form must be complete and accurate in order to submit
to FHWA. There are no exceptions.

https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com Page 10



1392 Report Workflow

Withdraw
1392
Report

Complete Division Approve

1392 Review 1392
Report Report

Division Recipient

Return
1392
Report

(4

https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com
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1392 Reports on Recipient Dashboard

FHWA Civil Rights Connect

Civil Rights Connect Dashboard

Account Profile

Test System

Dashboard

DBE Achievement Reports Alerts

Actions Recipient Status Period Alert Actions

Recipients

Recipient Dashboard shows

" view PENNDOT  ({) Not Started  10/1/2016 - 3/31/2017 (@ Account profile hasn't been updated recently Update
ol @user e or) view pending 1392 Report.
1332 1392 REpOI"tS @User Training {video) View
Actions Recipient Status Period

Account Profile . e .
— = @ ot Started 017 Recipient Assignment Requests

Print Page View Al Actions  Recipient  Status Dates

FHWA Help Desk view PENNDOT (@ Approved  Processed 3/27/17

Logoff
Request Recipient Assignment

(U

I —— https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com

Federal Highway Administration



View New 1392 Report Record

() FHWA Civil Rights Connect

1392 Report for Pennsylvania Department of Transportation

Test System

Dashboard

Main DBE/Part 26 Return to Repaort List
® This report has not been started.

Steps to complete and submit this report:

Recipients

Document Vaults:

DBE

1. Fil in the 1392 Report [required].
2. Attach any relevant support documentation by clicking Add File at the bottom of the page [optionall.
3. When complete, click Submit Report at the bottom of the page [required].

1392

Account Profie

Print Page

Report Status @ Not Started ¢
FHWA Help Desk X

Report Period 2017
Logoff

Report Due 9/1/2017

1392 Form (@ Not entered Edit 1392 Form to complete

Comments

Save comments without submitting report

Add File

Submit Report <

Contact FHWA Help Desk | @ 2017 B2Gnow

(U

US. Department of Transportation
Federal Highway Administration

https://FHWA.CivilRightsConnect.com/

“Not Started” status first time
recipient views record.

First step is to fill in the 1392
Form.

Record cannot be submitted
until required data is entered.

FHWA@CivilRightsConnect.com



1392 Report

OFHWACiviIRightsConnect X +
Standard 1392 form is displayed.
Fill out the form with your information.
[Fx < —————— —— 1392 Header state auto-filled from
7. WORKFORCE ON FEDERAL-AID AND CON?II;EEI:ON SITE(S) DURING LAST FULL PAY PERIOD ENDING IN JULY 2017 —E p rofi Ie .
orFICcIALS (I
SUPERVISORS (N O O O O N O | :
e [ I T |t Apprentice & OJT numbers for
cuertcal (I H i
OetRatons | | O N N A these lines are not reqwred.
mECHANTCS | N I |
TRUCK DRIVERS (N O O O O O .
womonews || | | Notallfields need to be
caRpenTERS N O O O O . H -
s OO ] entered; system will auto
ELECTRICIANS 5 ) T ) ) e )R ) [ calculated totals and
ereerrrrerveeomeens| [ (||| O I O N | )]
PAINTERS (N O O O O O percentages.
Froyt-niet | | N N N AN
weorersuwskeen | [0 [0 0 N0 C 40 [ N 0 0 0 I C E e e e ]
e e ) )
TABLE C (125/e 3 4o5 by acel 5 Zero auto-fill blank fields after
AppRENTICES (O O O | O . .
| [ entering data to save time.
8. DI'IEDA_RED BrY: - | 9. DATE: 10. REVIEWED BY: | 11. DATE: |
I Validate & Save Draft Print Cancel Fill in Blank Fields with Zeroes Enter data and CIiCk Hvalidate &
t Save Draft”.

(U
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1392 Report Instructions

0 FHWA Civil Rights Connect +

CLOSE

Fill out the form with your information. 1332 Report Instructions

FEDERAL-AID HIGHWAY CONSTRUCTION CONTRACTORS ANNUAL EEQO REPORT
1. STATE 2. NUMBER OF PROJECTS 3. TOTAL DOLLAR VALUE 4. TOTAL WORKFORCE ‘

— | ) I T | r | 1:2‘: . .
T_ Instructions embedded in form,
available with one-click.

CLOSE

General Information and Instructions

This form is to be developed from the "Contractor's Annual EEO Report.” This data is to be compiled by the State and submitted annually. It should reflect the total
employment on all Federal-Aid Highway Projects in the State as of July 31st. The staffing figures to be reported should represent the project work force on board in all
or any part of the |ast payroll period preceding the end of July. The staffing figures to be reported in Table A should include journey-level men and women, apprentices,
and on-the-job trainees. Staffing figures to be reported in Table B should include only apprentices and on-the-job trainees as indicated.

Entries made for “Job Categories” are to be confined to the listing shown. Miscellaneous job classifications are to be incorporated in the most appropriate category
listed on the form. All employees on projects should thus be accounted for.

This information will be useful in complying with the U.S. Senate Committee on Public Warks request that the Federal Highway Administration submit a report

annually on the status of the Equal Employment Opportunity Program, its effectiveness, and progress made by the States and the Administration in carrying out
section 22(A) of the Federal-Aid Highway Act of 1968. In addition, the form should be used as a valuable tool for States to evaluate their own programs for ensuring

equal opportunity.

FEDERAL-AID HIGHWAY CONSTRUCTION CONTRACTORS ANNUAL EEOQ REPORT
1. STATE 2. NUMBER OF PROJECTS 3. TOTAL DOLLAR VALUE 4, TOTAL WORKFORCE 1 3 92
[~ |l |
“This callaction of information is reguired by lew and regutation 23U.5.C. 140s and 23 OFA Rart 230. The OME cantral number for this collaction i 2125-0019 axpiring in August, 2019.
7. WORKFORCE ON FEDERAL-AID AND CONSTRUCTION SITE(S) DURING LAST FULL PAY PERIOD ENDING IN JULY 2017
TABLE A TABLE B
TOTAL BLACK or AMERICAN H:UT]?I‘;E&N
on carecones | 10T | RACA | RS | s | MOMMOR | s | "Sioma | THO0R | ware | aommcnmces| T8
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1392 Report Validation Alerts

Update the form with your information. Click the button to the right for detailed instructions in PDF format or click the View Instructions’ links within the form.—=

0 FHWA Civil Rights Connect +

FEDERAL-AID HIGHWAY CONSTRUCTION CONTRACTORS ANNUAL EEOQ REPORT

red and must be resolved before
II;E 2. NUMBER OF PROJECTS | 3. TOTAL DOLLAR VALUE | %TOTAL\:ORI(FORCE 1392 Continuing With Submission.

Tris cabiection of irfarmation s requined By kw and raguistion 23 U.5.C. 1433 anc 23 CF Part 230, The OME cantral numiber for this callectian s 2125-0019 expining in August, 2013,

7. WORKFORCE ON FEDERAL-ATID AND CONSTRUCTION SITE(S) DURING LAST FULL PAY PERIOD ENDING IN JULY 2017

TABLE A TABLE B
TOTAL BLACK or AMERICAN H:\;‘;I‘;ERN
TOTAL RACIAL / HISPANIC OR | INDIAN OR TWO OR ON THE JOB
JOBCATECORIES | pupLoven | ememic | AFEICAN | atmo ALASKA ASIAN OR TR |moreRAces| WHITE | APPRENTICES| ‘rguinges
MINORITY NATIVE

ISLANDER

OFFICIALS

SUPERVISORS

FOREMEN/WOMEN

CLERICAL

EQUIPMENT
OPERATORS

- Incomplete fields are
highlighted.

MECHANICS

TRUCK DRIVERS

IRONWORKERS

CARPENTERS

CEMENT MASONS

ELECTRICIANS

PIPEFITTER/PLUMBERS

PAINTERS

LABORERS-SEMT
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LABORERS-UNSKILLED
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8. PREPARED BY:

Katherine Peters
Form FRWA- 1352 (Rev. 06-13) PREVIOUS EDITIONS ARE OBSOLETE
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1392 Report Validation Alerts

-~

0 FHWA Civil Rights Connect +

Update the form with your information. Click the button to the right for detailed instructions in PDF format or click the View Instructions” links within the
form -

» The total workforce for this report is zero. Please confirm this number and update if incorrect.

<— | Minor issues are highlighted in
If the information is correct, click "Save Draft & Continue’ at the bottom of the page. Then click 'Submit Report’ to submit

g R yellow and are provided for

o s orrroncrs | rorcooianuaise | s rorcworkron informational purposes. The
N I e H | s | R ——— 1392 alert may or may not be
7. WORKFORCE ON FEDERAL-AID AND CON::I;E:‘I:ON SITE(S) DURING LAST FULL PAY PERIOD ENDING IN JULY 2017TABLE . re I eva nt to t h e re po rt; t h e u Se r
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TABLE C (Table B data by racial status)
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1392 Report Complete

0 FHWA Civil Rights Connect +

The form is complete. Please click 'Save Draft & Continue’ to return to the report summary. Then click "Submit Report’ to If H : t h
submit your report to FHWA for review. n O m aJ 0 r ISS u es p rese n ) w e n
“Validate & S Draft” is clicked
FEDERAL-AID HIGHWAY CONSTRUCTION CONTRACTORS ANNUAL EEO REPORT a | ate ave I"a t IS C IC e
1. STATE 2. NUMBER OF PROJECTS 3. TOTAL DOLLAR VALUE 4. TOTAL WORKFORCE . .
PA 20 $100,000,000 12 1392 the green bar Wl” be dISplayed
This callection of infarmation is requined by law and reguiation 23 U.S.C. 140a and 23 CFR Part 230. Tha OME cantral number for this collaction ks 2125-0019 expiring in August, 2019. . .
7. WORKFORCE ON FEDERAL-AID AND CONSTRUCTION SITE(S) DURING LAST FULL PAY PERIOD ENDING IN JULY 2017 t h I I I I t pl t d
with all calculations complete
TOTAL BLACK or AMERICAN H:u’!‘JEI‘;EnN TWO OR i n t h e fo r m
JOB CATEGORIES EMT;:_-[)&ED R‘;I.C;;ILCI AFRICAN HISLI'-"‘A#”IL‘COOR IN&T:E‘:‘KER ASIAN OR OTHER MORE WHITE APPRENTICES L?[NH.-:FI‘:I?:?SB °
MINORITY AMERICAN HATIVE PACIFIC RACES
ISLANDER
M F L F L F M F M F L F M F M F M F M F M F

OFFICIALS 1 o| 1 o| o o| 1 0 ol of o| o 0 ol of of of o

SUPERVISORS 0 1 o| 1 0 o| o 1 ol of o| o 0 ol of of o o

FOREMEN/WOMEN 1 o 1 ] ] o o o 1 ] o o o o o o o ]

CLERICAL 0 1 o| 1 0 o| o 0 o| 1| o| o 0 ol of of o o f f I . f I I

e 1| o| 1| o o of o ) ol of| 1| ol o of of o of of 5| of o o Per orm a Tinal review OT a

MECHANICS 0 1 o| 1 0 o| o 0 o| of o] 1 0 ol of of o o 0 o| s 0 H H H

i 1T o] | ol el ol o] o] ol ol e ol s ol ol sl oo T s+ 5 |  information and calculation for

IRONWORKERS 0 1 o| 1 0 o| o 0 ol of o| o 0 1| of of of o 0 ol o o

CARPENTERS 1 o| 1 o| o o| o 0 ol of o| o 0 ol 1| of of o 0 ol of o a CC u ra Cy,

CEMENT MASONS 0 1 o| 1 0 o| o 0 ol of o| o 0 ol of 1| of o 0 ol of o

ELECTRICIANS 1 ol ol o o o| o 0 ol of o| o 0 ol of of 1| o 0 ol of o

PIPEFITTER/PLUMBERS| O 1 ol o o o| o 0 ol of o| o 0 ol of of of 1 o ol o|l o

PAINTERS (1] o ] ] ] o o o ] ] o o o o o o o ] o o o o

s | o) o] ef of o] of o] o] efc]el o oparapamaraaaaat Print final report to

LABORERS-UNSKILLED 0 ol ol o o o| o 0 ol of o| o 0 ol of of o o 0 ol o o

TOTAL 6 6 5 5 0 0 1 1 1 1 1 1 1 1 1 1 1 1 5 (] 5 (] 1 t P D F

TABLE C (Table 8 data by racial status) p rl n e r 0 r *

APPRENTICES 5 o| s o| s o| o 0 ol of o| o 0 ol of o 0

03T TRAINEES 5 o| s o| o o| s 0 ol of o| o 0 ol of of of o

8. PREPARED BY: 9. DATE: 10. REVIEWED BY: 11. DATE:

Katherine Peters 7/18/2017 Katherine Peters 7/18/2017
Form FHWA- 1352 {Rev. 06-13) PREVIOUS EDITIONS ARE OBSOLETE v
II Save Draft & Continue I Edit & Revalidate Print Print to PDF
3 . .
Once ready to continue, click
“S Draft & Continue”
ave Draft ontinue”.

(U
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Print/Save PDF of 1392 Report

FEDERAL-AID HIGHWAY CONSTRUCTION CONTRACTORS ANNUAL EEO REPORT
1. STATE 2. NUMBER OF PROJECTS 3. TOTAL DOLLAR VALUE 4, TOTAL WORKFORCE
PA 20 $100,000,000 12 1 392
This collection of information is required by law and regulation 23 U.5.C. 140a and 23 CFR Part 230. The OMB control number for this collection is 2125-0019 expiring in August, 2019.
7. WORKFORCE ON FEDERAL-AID AND CONSTRUCTION SITE(S) DURING LAST FULL PAY PERIOD ENDING IN JULY 2017
TABLE A TABLE B
JOB CATEGORIES TOTAL EMPLOYED | JOTAL ;“‘I‘EIO%T/\, A o A AN B iyl ASIAN ’:)’I\lrtgl"éfiélls ELAAEIIIF‘I\Q T SaORE WHITE APPRENTICES A s
M F M F M F M F M F M F M F M F M F M F M F
OFFICIALS 1 0 1 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0
SUPERVISORS 0 1 0 1 0 0 0 1 0 0 0 0 0 0 0 0 0 0
FOREMEN/WOMEN 1 0 1 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0
CLERICAL 1] 1 0 1 1] 0 0 (1] 1] 1 0 (1] 1] 1] 0 1] (1] 1]
EQUIPMENT OPERATORS 1 0 i 1] 1] 0 0 [1] 0 1] 1 1] 0 1] 0 1] (1] 1] 5 0 (1] 1]
MECHANICS 1] 1 0 1 1] 0 0 [1] 0 1] 0 1 0 1] 0 1] (1] 1] 0 0 5 1]
TRUCK DRIVERS 1 0 1 0 0 0 0 0 o 0 0 0 1 0 0 0 0 o ) 0 0 o
IRONWORKERS 0 1 0 1 0 0 0 0 o 0 0 0 o 1 0 0 0 o ) 0 0 o
CARPENTERS 1 0 1 0 0 0 0 0 0 0 0 0 0 0 1 0 0 0 ) 0 0 0
CEMENT MASONS 0 1 0 1 0 0 0 0 0 0 0 0 0 0 0 1 0 0 ) 0 0 0
ELECTRICIANS 1 0 ) 0 0 0 0 0 0 0 0 0 0 0 0 0 1 0 ) 0 0 0
PIPEFITTER/PLUMBERS 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1 ) 0 0 0
PAINTERS 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 ) 0 0 0
LABORERS-SEMI SKILLED 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 ) 0 0 0
LABORERS-UNSKILLED 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
TOTAL 6 6 5 5 0 0 1 1 1 1 1 1 1 1 1 1 1 1 5 0 5 0
TABLE C (Table B data by racial status)
APPRENTICES 5 0 5 0 5 0 0 0 0 0 0 0 0 0 0 0 0 0
0JT TRAINEES D 0 5 [1] 1] 0 5 (1] 1] 1] 0 (1] 1] 1] 0 1] (1] 1]
8. PREPARED BY: 9. DATE: 10. REVIEWED BY: 11. DATE:
Katherine Peters 7/18/2017 Katherine Peters 7/18/2017
Form FHWA- 1392 (Rev. 06-13) PREVIOUS EDITIONS ARE OBSOLETE
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View Pending 1392 Report Record & Submit

FHWA Civil Rights Connect

1392 Report for Pennsylvania Department of Transportation

Main DBE[Part 26 [ 1392 Return to Report List

Test System

Dashboard

Recipients ® This report is pending submission.

Docurment Vaults: Steps to complete and submit this report:

DBE
1. Fil in the 1392 Report [required].

2. Attach any relevant support documentation by clicking Add File at the bottom of the page [optionall.
3. When complete, click Submit Report at the bottom of the page [required].

1392

Account Profie

—— @ rendng sbmesin. 4 Status updated to “Pending
Laooff Report Due 9/1/2017 S u b m iSS i 0 n ,’-
© compie > mrimiromonck | 4 1392 Form data complete.

Comments

Save comments without submitting report

Add File | <

<

Submit Report | <

Attach files if needed.
Submit report to FHWA.

Contact FHWA Help Desk | @ 2017 B2Gnow

(U
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Confirm Submission

@ FHWA Civil Rights Connect XX 4

Submit this report for review?

[ox ]| concel Confirm submission.

(U

US. Department of Transportation
Federal Highway Administration

https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com Page 21



1392 Report Submitted to FHWA Division

FHWA Civil Rights Connect

1392 Report for Pennsylvania Department of Transportation

Main DBE[Part 26 [ 1392 Return to Report List

@ The report has been submitted for review.

@ This report is under Division review. Mo further action is required at this time. If necessary, you can withdraw the report by
clicking Withdraw Report at the bottom of the page.

Test System

Dashboard

Recipients

Submitted confirmation.

Document Vaults:

DBE

1392

Account Profie Report Status (@ under Division Review <

Status updated to “Under
Review”.

Print Page Report Period 2017

FHWA Help Desk Report Dug 9/1/2017

Logoff
1392 Form View 1352 Form Detzils

Submitted

7/18/2017 by Katherine Peters

Report can be withdrawn if
changes need to be made.

Contact FHWA Help Desk | © 2017 B2Gnow

(U
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1392 Report Submission Confirmation Email

FHWA Civil Rights Connect

PENNDOT 1392 Report Submitted

The 2017 1392 Report for Pennsylvania Department of Transportation
has been Submitted by Katherine Peters.

FHWA Civil Rights Connect System

Web Access: hiips://FHWA.CivilRightsConnect.com

Customer Support: hitps: //FHWA.CivilRightsConnect.com/FHWA/RequestSupport.asp

Confirmation email is sent to recipient; alert is sent to Division.

@ https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com

US.Depariment of Transportation

Federal Highway Administration



1392 Report Workflow

Withdraw
1392
Report

Division with Approve or
Return the 1392 Report

Complete
1392
Report

Approve
1392
Report

Division
Review

Division Recipient

Return
1392
Report

(4

it i https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com

Federal Highway Administration



Approval/Return Email Alert

FHWA Civil Rights Connect

PENNDOT 1392 Report Approved

The 2017 1392 Report for Pennsylvania Department of Transportation has been
Approved by Customer Support.

FHWA Civil Rights Connect System
Web Access: hitps:/ /[FHWA.CivilRightsConnect.com/
Customer Support: hitps: //FHWA.CivilRightsConnect.com/FHWA RequestSupport.asp

Email alert is sent to recipient of action taken.

(U
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List of Recipient’s 1392 Reports

1392 Reports for Pennsylvania Department of Transportation

Main DBE[Part 26

Test System

Dashboard

Add Report

Recipients
Actions Status Period

Training Log

S

view edit (& Approved 2017

Approved 1392 Report.

Document Vaults:

DBE

1392

Configuration
Help Desk

Reports

Print Page

Customer Support

Logoff

Contact Customer Support | © 2017 B2Gnow

(U

US. Department of Transportation
Federal Highway Administration

https://FHWA.CivilRightsConnect.com/ FHWA@CivilRightsConnect.com



FHWA Civil Rights Connect

Contact Information

General Questions & Assistance: Contact your FHWA Division
Civil Rights Specialist

System: https://FHWA.CivilRightsConnect.com/

Q

US. Depariment of Transportation
Federal Highway Administration



